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Iosoxenue
0 MOPsi/IKe OPraHU3aLUU M OCYILIEeCTBICHUS
3aMellieHuil y4eOHbIX 3aHATHH

1. OOmme moJIoKEeHHUS.

1.1. Hacrosimee 1monoXeHHe O TIOPAAKE OpraHu3aldd M OCYIIECTBICHHUS
3aMelIeHuid  yueOHBIX  3aHATUU B TOCYJapCTBEHHOM  OIOIKETHOM
npodeccHOHATEHOM 00pa3oBaTelbHOM yupexzaeHud KpacHomapckoro Kpas
«HoBoKybGaHCKHM arpapHO-TOJUTEXHHYECKUN TeXHUKyM» (nanee — Ilomoxenue
TexHukyM) paszpaboraHo B cooTBeTcTBUU ¢ DenepanbHbM 3akoHOM OT 29.12.2012
Ne 273-®3 «0O6 ob6paszoBammu B Poccuiickoit @enepamun», Ilopsakom
OpraHM3allid ¥  OCYIIEeCTBICHHs  00pa3oBaTelNbHOH  NEATENBHOCTH IO
00pa3zoBaTellbHBIM IPOrpaMMaM CpeJHero Ipo(ecCHOHANIPHOro 00pa3oBaHus,
YTBEPIKIEHHBIM MpruKa3zoM MuHHCTepcTBa npocBemenus Poceuniickoii @enepariu
or 24.08.2022 r. Ne 762, ycTaBOM TE€XHHKyMa U CIYXHUT PYKOBOJICTBOM I
OpraHu3alliy ¥ BeIeHUS HeNPepBIBHOIO 00pa3oBaTENLHOIO IpoLEecca.
1.2. 3amemenue y4eOHBIX 3aHATHH B TOCYOApCTBEHHOM  OIOIKETHOM
poecCHOHATBHOM 00pa3oBaTelbHOM yupexaeHud KpacHomapckoro Kpas
«HoBoky6anckuli arpapHo-monutexandeckuit Texaukym» (IBIIOY KK HAIIT) —
IpoBeieHrEe Yy4YeOHBIX 3aHATHH COTVIACHO pAaCIHCaHMIO Y4YeOHBIX 3aHATHH
TEXHUKyMa MPeIo/iaBaTelieM B3aMeH OTCYTCTBYIOIIEr0 KOJIJIETH.
1.3. 3amelneHne OCYIIECTBIAECTCS 3a MpernofaBaTeld, OTCYTCTBYIOIIEro IIO
CIIEAYIOIIMM HMPUYHHAM: OOJBHUYHBIA JIHCT, KOMaHAWPOBKE, aIMUHUCTPATHBHBINA
OTIIYCK, KypCHl IIOBBIIIEHUS KBaJIHU(QHUKAIMH, 3KCKYpPCHM, IIOArOTOBKa U
COIPOBOXKAEHHE OOYYalONIMXCS Ha COPEBHOBAHMs WM KOHKYpPCBHI, BBIE3[ B
COCTaBe BKCIEPTHOM KOMHCCHH, y4acTHe B KOHKYpCaX MM KOH(QEPEHIHX IO
COIIACOBaHMIO C aIMUHUCTpaIell TEXHUKyMa U T.II.



1.4. Ecnu nipemnoaBateib M0 yBROKUTEIHHON IPUYHHE He MOXXET IIPOBECTH YPOK B
COOTBETCTBHH C OCHOBHBIM pacIMCaHHEM, TO OH 00s3aH 3apaHee U3BECTHTH 00
3TOM aJMUHHUCTpAIMIO (IUpeKTopa, 3aMmecTutrens aupekropa no VYIIP,
3aMeCTHTeNs aupekTopa mo YP, 3amecturens nupekropa mo YBP).

1.5. 3abomeBmmi mpenojaBarenb, O00s13aH HEMEIJIEHHO KH(POPMHUPOBATH
aJIMAHUCTPAITUIO TEXHUKYMa O HEBO3MOXKHOCTH IPOBENCHNUS UM yUeOHBIX 3aHITUN
B Ommkaliimie [OHH, C YTOYHEHHEM JaThl OTKPHITUS OONBHUYHOTO JIHCTA.
IIpuctynas x paboTe 10 UCTEUSHUM CPOKa, YKa3aHHOTO B OOJIBHUYHOM JIUCTE, OH
IOJDKEH HaKaHyHe YBEJIOMUTE 00 3TOM aJIMUHUCTPAIIHIO.

1.6. BonpHWYHEBIN TUCT cHaéTcs OTBETCTBEHHOMY 3a odopMiieHHe OONBHUYHBIX
JUCTOB B IeHb Ha4dasia paboThI.

1.7. Apmunnctpanus I'BIIOY KK HAIIT BnpaBe BbI3BaThb Ha 3aMellleHHE
yaeOHBIX 3aHATHH 1F000r0, CBOOOIHOrO B 3TO BpeMs IIpenofaBaTels UK MacTepa
/0.

2. IlpuBieyeHHe K 3aMeNIeHHI0 YUYeOHBIX 3aHATHH earoroB TEXHUKyMa.

2.1. YueOHBIe 3aHATUS BPEMEHHO OTCYTCTBYIOIIUX MpEoAaBaTesIel, KaK IIPaBulo,
IOJDKHBI 3aMEIaTh MPENoJaBaTeId WA MacTepa I/0 TOH XK€ CIeNHaIbHOCTH.
Ypoku mpoBomsarcs mo y4uebuodt mucnumamae (MJIK) orcyTcTByromero
IIperojaBaTes.

2.2. YaeOHBIC 3aHATHS BPEMEHHO OTCYTCTBYIOIIUX MIperiofaBaTeliel, KaK IIpaBuiIo,
JOJDKHBI 3aMeIaTbcsi CBOOOTHBIMU IMperojaBaTesIMA. B Tex ciaydasx, Korna
Takasg 3aMeHa He MOXeT OBITh OCYINEeCTBIEHA, pa3pelaeTcs 3aMeHATh
OTCYTCTBYIOIIMX MperofaBaTeleil UCIOob3ysl 3aMeHbl YPOKOB. IIpu 3amelneHnu u
3aMeHe y9eOHBIX 3aHATHI He00X0IUMO cOOJIF01aTh:

- HOPMBI TOJOBOM U HEACIBHON I1e1arorn4eckoi Harpys3Ku;

- pacmpenesieHHe Ha HEHeNo y4eOHBIX YacoOB B COOTBETCTBUU YTBEP)KIEHHOTO
KaJICHIapHOTO rpadrka 1 yueOHOU Harpy3Ky KakJI0M IpYIIIIEL.

2.3. AIMUHHCTpaIlds BIIpaBe IIPHUIJTIACHUTh Ha 3aMelleHre Y4eOHBIX 3aHATUH
CIIEIIHAIMCTa — COBMECTHTES M3 JPYroro o0pa3oBaTeNbHOIO YUYPEKICHHUS B
Cllydyae HEBO3MOXXHOCTM OpraHM30BaTh  3aMelleHue y4eOHBIX  3aHATHH
MperoaBaTeieM TeEXHUKyMa.

2.4. Cormacuo cratbe 72.2 TK P®, anMuHuCTpanus MOXET IIPHUBIIECKAThH
IIeIaroroB Ha 3aMeIleHHe B IPUKa3HOM MOPsIIKe Ha CPOK JO OJHOIO Mecslia.

2.5. B ciuyuae OOBEKTHBHONW HEBO3MOXXHOCTH 3aMeIlleHHe, MPEernoaBaTeib
coobmaer o6 3TOM 3aMECTHTENIO0 IupekTopa mo ydeOHOH pabore, B €ro
OTCYICTBHE — JUPEKTOpY TEXHHKyMa MIA JPyroMy aIMHHHCTPaTopy.



OcBoOoxeHre 0T 3aMeIeHUs IPOUCXOIUT TOJIBKO B TOM CIIydae, €ClId BO3MOXKHO
Ipyroe U3MEHEHUe B paclucaHue yIeOHbBIX 3aHITHH.

3. JeiicTBHS npenoaaBaTe/is NPH 3aMellleHUH YPOKOB

3.1. lo 14 gacoB kaxaoro y4eOHOTO IHS IIPEIoaaBaTellb 00s3aH 03HAKOMUTECS C
VW3MEHEHUSIMU B PACcUCaHUHU Ha CIIEYIONINH IeHb.

3.2. 3amenjalommi MnpemoaaBaTeNb JIODKEH 3apaHee  IMOATGTOBHUTHCS K
npoBefeHuro ypoka. OH 00s3aH 3apaHee y3HATh IO JKypHAIYy ydera y4eOHBIX
3aHATHH WA KaJIeHIapHO-TEMaTHIECKOMY IJIAHUPOBAHMUIO, paboueit
IIpOrpaMMe OTCYTCTBYIOIIEr0 IPEIo/aBaTells n3ydyaeMblii MaTepuanl Mo y4eOHOMH
JUCLUIUIMHE U MOArOTOBUTECS K MIPOBEACHUIO ypoKa B yUeOHOH rpymime, Kyaa OH
HalpasjeH Ha 3aMellIcHHeE.

3.3. 3aMelnaromuii NpernogaBaTelb HECET JUIHYI0 OTBETCTBEHHOCTH 3a JKHU3Hb U
3I0pOBbE OOYHUAIOIIUXCS, OPraHM3AINI0 00pa30BaTENFHOTO IIpoliecca, KadecTBO
IIPOBEICHHUS YIeOHOTO 3aHATH.

3.4. IIpenonaBaTens BO BpeMs POBEACHUS YPOKa B MOPSAAKE 3aMEIIEHNS OTMEYaeT
OTCYTCTBYIOIIHX, OMNpAIIHBaeT OOYYAIOIIMXCS M BBICTABIAET MM OIeHKH. I[lpu
atoM oH 3anonHser JKypHan B coorBeTcTBUU ¢ KTII 1 pacmuceiBaeTcs B xKypHale
y4€Ta MPOIyIIeHHBIX U 3aMeIIEHHEIX YPOKOB.

3.5. CaMOBOJIbHBIM HEBBIXOJ Ha 3aMEHY WK CaMOBOJIBHOE U3MEHEHUE PACIIUCAHUA
SIBJIsIeTCS TpyOBIM HapylieHueM [IpaBuil BHYTpeHHEro TPYAOBOrO paclopsika U
ITOJIJIEXKUT TUCHUILIMHAPHOMY B3BICKaHUIO.

4. JloxymentanbHoe oopMiIeHHE 3aMeleHHs Y4eOHbIX 3aHATHH.

4.1. Bo BpeMs ypoka 3aMeleHus MMpernofaBaTelb BEAET 3allUCH B XKypHale
ydeTa y4eOHBIX 3aHATHH B COOTBETCTBUU C JIOKAJbHBIM akToM «lloyoxeHue o
BEJICHUH XXypHaJa yueTa y4eOHBIX 3aHITHI»

4.2. TlpemomaBarenp TMOCiIe IIPOBEINCHHs 3aMEIIEHHOTO Yypoka o00s13aH
pacIucaThCs B )KypHaJe ydeTa MPOIMYyIEHHBIX U 3aMeIEHHBIX yUeOHbIX 3aHATHH Y
3aMecTUTeNs qupekropa no YP.

5. Onmnaara 3aMelieHnsi y41eOHBIX 3aHATHI.

5.1. 3amerenuie y4eOHBIX 3aHSATUM OIUIAUMBAETCS II0O HOPMAaTHBAaM, COTIJIACHO
«ITonoxxenuto 06 omare Tpyna padotaukos [ BIIOY KK HAIIT»

[Ipu pacu€re omuatel 3aMeIleHHWs] y4eOHBIX 3aHATHN  YYHUTHIBAIOTCS
KOMIIEHCAITUOHHBIE W CTUMYJIUPYIOIIHE BBIILIATHL:



- 00IIIee KOTMYECTBO MPOBEAEHHBIX YaCOB 38 OCHOBHOT'O IIPEMOaBaTeIs;

- BBIILIATHI 32 BBICIYTY JIET;

- BBIIUIATEl CTUMYJIMPYIOLIETO XapakTepa 3a Y4YEeHYH CTEIeHb, IIOYETHOE
3BaHHUE;

- BBIILIAThl CTUMYJIHPYIOLIEro XapakTepa 3a KBaTu(UKAIIMOHHYIO KaTErOpHIO;

- BBIIUIATHI 34 IIPOBEPKY TETPaLeh, €CIU JAaHHBIA BUJ OIUIATHI IPEIYyCMOTPEH
10 3TOM JUCLUILIMHE;

- BBIILJIaTHl KOMIIEHCAIIMOHHOTO XapaKkTepa 3a paboTy B CEIBCKOM MECTHOCTH
5.2. Omnnara npoBeAEHHBIX NPU 3aMeIIeHUNM YIeOHBIX 3aHATHN MPOBOAMTCS Ha
OCHOBaHMHM IIpHKa3za O Iepenadd y4deOHBIX gacoB. OrmiraTa MOXXET MPOBOIUTHCS
IIPU Ha4KCIIEHUHU 3apaboTHON IUIATHI 38 TEKYIIWH Mecsll Mo (pakTy BEIYUTAHHBIX
9acoB. Tak e oIulaTa BBIYUTAaHHBIX YacOB 32 OCHOBHOTO IPENOAaBaTENs MOXKET
PaBHOMEPHO paclpeeIuThC Ha pabodre MecsIsl yaeOHOTo Toja.
5.3. KommuecTBO 3aMEMICHHBIX YYEOHBIX YacCOB CHHMAETCSA C IIeJarorddgecKoM
Harpy3Kyd OCHOBHOro mpenonasarensi. CHITHE U mepepacueT y4eOHBIX YacoB
MOXET IIPOBOJUTECS CIEIYIOIUM 00pa3oMm:
- BCE KOJMYECTBO YacOB 3aMEIIEHHBIX Y4YeOHBIX 3aHATHH C TOJOBOH
[eJarori4ecKou Harpy3Ku
- BCE KOJIMYECTBO YAacOB 3aMEIICHHBIX YYEeOHBIX 3aHATUH C IleIarorudeckoi
Harpy3KH 3a TEKYIIAA MeCSIII

6. KoHTpous 3a opranuzanueii 3aMeleHus y4eOHbIX 3aHSITHH.

6.1. 3amecrturens gupekTopa Mo YP, OTBETCTBEHHBIN 3a BeJeHUE NOKYMEHTAIUH
3aMelleHus Y4eOHBIX  3aHSTHHA, OCYIIECTBISET KOHTPOJb  3aIlOJHEHUS
IpernoJaBaTe/sIMA 3aMEIIEHHBIX yIeOHBIX 3aHATHN B JKypHajle ydera y4eOHBIX
3aHATHH U «KypHale yueTa MpoImyIIeHHBIX U 3aMeI[eHHBIX YIeOHBIX 3aHIATHIN.

6.2. Xypnan ydeTa TMPOMYyIIEHHBIX U 3aMelIeHHBIX YUYeOHBIX 3aHATHU
3allONIHSEeTCS B JIeHb 3aMelleHus. B rpadbl BHOCITCS 3allUCH CIETYOLIAM

obpazom:
HavmMenoBanue rpadsl Conepxxanue
Hata 00.00.0000
OO npemnogaBaTes Ilonnag 3amuce
[Ipuynna Komanauposka, BpeMeHHast
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Yuebnas nuctmmuinaa/ MJIK | HaumernoBanue y4eOHONW IUCHIUIIIUHEY
xon MJIK




KonnuecTBo acos yKa3bIBaeTcs apabekot mudpoii (1, 2...)

®OHUO npenonaBaTens [Tonnas 3amuck

[Tonmuck mpemnoxaBaTes ITopmuce  CTaBUT  IIpemofaBaTenb,
KOTOPBI IpoBel yueOHOe 3aHATHE

6.3. 3anucu B XypHajle y4€Ta NPOIYIICHHBIX W 3aMEIIEHHBIX YPOKOB JOJDKHEI
COOTBETCTBOBaTh 3alUcAM B Tabeine yuéra pabodero BpeMeHH, IIOJaBAeMOM B
OyXranTepHro sl HAaUUCJIEeHUs 3apabOTHOM IIIaThI.

6.4. CaMoBOIBHBIN HEBBIXOJ Ha paboTy 6e3 mpemynpexaeHus aIMUHHCTPAIINH,
HEBBIXOJl Ha 3aMelleHre y4eOHbIX 3aHATHI, CaMOBOJIbHOE U3MEHEHHE PACTIHCAHUS
U IPOJOIDKUTEIBHOCTH YypoKa sBisieTcs TIpyObIM HapymieHueM [IpaBui
BHYTPEHHETO paclopsiKa U MOIIEKUT JUCITUILUINHAPHOMY B3BICKaHHUIO.

7. YTBep:xknenue u neiicreue Ionoxenus

Hacrosmee IlonoxxeHne 0 3aMelieHnn yaeOHBIX 3aHATHH TOCYIapCTBEHHOTO
610 KETHOTO IpoGheCCHOHATBEHOTO 00pa30BaTEeIHLHOTO YIpeXKISHUST
Kpacromapckoro kpas «HoBokyOaHCKUI arpapHO-IOJHTEXHHYECKHH TEXHUKYM)
BCTYIIa€T B [EWCTBHE IIOCIE€ pPACCMOTPEHUS] U YTBEPXKACHHS €ro Ha
[IearorMYecKOM COBETe TEeXHHKymMa Ha CpoK ydeOHoro roma. B Hacrosmee
ITonoxxenne MOryT OBITH BHECEHBI W3MEHEHHS W JHOMONHEHHUS (YTBEPIXKIECHBI
IeJJarOTMYeCKUM COBETOM) B T€UCHHUE yUeOHOTro rojia He MPOTUBOPEYAlie 3aKOHY
«O6 obpazoBaHUM.
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